Friendly Letter Writing Rubric
Student_____________________________









Date______________________

	
	4
	3
	2
	1
	
	

	Ideas
	Message stated is clear, precise, and shows insight. 

	Message is clear. 

	Message is mostly clear. 

	Message is not focused. Ideas wander. The reader may have to infer at times.
	X 7 
	

	Organization

Letter Parts 
	Has heading, greeting, body, closing, and signature.
	Has date, greeting, body, closing, and signature.
	Has four of the five letter parts.
	Has three or less letter parts.
	X 6 
	

	Style
	Uses a mixture of simple and complex sentences. 

Letter encourages a response from the reader.
	The reader could respond.

Uses a mixture of simple and complex sentences

Uses some descriptive language
	The reader does not have anything to respond to.
Majority of sentences are simple

Minimal descriptive language
	No awareness of audience

All sentences are simple and repetitive.

Little/ no descriptive language
	X 4 
	

	Conventions
	Consistently uses clear and correct sentence formation.

Few/ no grammar mistakes. Mistakes do not interfere with meaning.

Consistently uses correct spelling
	Generally uses sentences that are clear and correct.

Grammar is generally correct, errors do not interfere with meaning.

Spells grade appropriate words correctly.
	Some sentences are clear and correct

Grammar is sometimes correct, errors may interfere with meaning.

Many spelling mistakes that interfere with meaning.
	More incorrect/ unclear sentences than correct clear sentences

Grade appropriate grammar and spelling are not evident, errors interfere with meaning.


	X 6 
	

	Handwriting
	Letters and words are spaced appropriately.

Uses lines correctly.

Handwriting is legible.
	Most letters and words are spaced appropriately.

Generally uses lines correctly.

Handwriting is legible.
	Lacks appropriate spacing between letters and words.

Does not consistently use lines correctly.

Handwriting is difficult to read.
	Paper is illegible due to the incorrect spacing, inappropriate use of lines, and messy handwriting.
	X 2 
	


